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National Indigenous Australians Agency 

16 Bowes Place 

Woden ACT 2606 Australia 

 

 

 

Thank you for inviting us to submit this proposal for your event NIAA CDP Forum . 

This proposal includes our estimate and our Terms and Conditions (the 

Proposal). 
 

No matter the size of the event, our highly trained teams each share the same goal of providing you the 

very best experience and supporting you in achieving your event objectives. 
 

We’ve put together our solution for your event, based on the brief we received. We ask you take a 

moment to read through the quote. We'll then follow up with a phone call to go through and make sure 

we're both on the same page with your event production. 
 

In the meantime if you have any questions or additions, feel free to email or call:  

 

Phone: +  

Email: @encore-anzpac.com 

 

Your Event 
 

Event Name:  NIAA CDP Forum 

Date: 04-05 Sept 2024 

Venue: Hilton Adelaide 

Room VARIOUS ROOM ALLOCS 

 

 
 

Please send signed acceptance to: 

 

 @encore-anzpac.com 

Kind Regards, 
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. 

 

Order No.000000880864 03/09/2024 05/09/2024 

NIAA CDP Forum 
 

Equipment  
Qty Item Description Unit Price Duration Total 

  

Wednesday 4th September 2024  

Thursday 5th September 2024  

  

BALCONY ROOM  1  
Breakout Room 

1 Projection & Screen Kit Balcony Room 1 Hilton Adelaide 

1 Screen Kit Balcony Room 1 Hilton Adelaide 

1 Projection Kit Balcony Room 1 Hilton Adelaide    

Presenters own laptop set on Credenza in room  

 

1 Lectern, 1 x MX412 and Ceiling Speakers Kit Hilton Adelaide 

1 Lectern Silver with Laptop Shelf 

1 Microphone Lectern Condenser Shure MX412/S    

1 Mixer 6+2/2 Soundcraft EPM6    

1 Cable Audio Microphone XLR F - M 20m    

1 Speaker System Ceiling    

  

  

BALCONY ROOM  2  
Breakout Room 

1 Projection & Screen Kit Balcony Room 2 Hilton Adelaide 

1 Screen Kit Balcony Room 2 Hilton Adelaide 

1 Projection Kit Balcony Room 2 Hilton Adelaide    

Presenters own laptop set at Lectern in room  

 

1 Lectern, 1 x MX412 and Ceiling Speakers Kit Hilton Adelaide 

1 Lectern Silver with Laptop Shelf 

1 Microphone Lectern Condenser Shure MX412/S    

1 Mixer 6+4/2 Allen & Heath ZED 14    

1 Cable Audio Microphone XLR F - M 20m    

1 Speaker System Ceiling    

  

  

HILTON BALLROOMS  B+C  
MAIN PLENARY ROOM  

  

PROJECTION  

2 X 16ft Motorised Screens & Ceiling Mounted Data Projectors ( DUAL ) 

1 Projection & Screen Kit Wide Ballroom B+C Hilton Adelaide 

1 Projection Kit Ballroom B+C Hilton Adelaide 

1 Screen Kit Ballroom B+C Hilton Adelaide    

ENCORE to run HDMI & Power as required to Ops position  

  

VISION SOURCES & CONTROL  

1 X ENCORE = Presenter Laptops set at Ops Desk 

1 Computer Laptop Win10 Pro i7 16GB Dell Mobile Precision 7530 Office 

2019x64 
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1 X Vision Switcher & Cueing Monitor ( switch between Holding slide & Laptops 

1 Vision Switcher 9 input Barco PDS-902 3G 

 

1 X Foldback Monitor - set on floor infront of stage 

1 Monitor LCD 50in 1920 x 1080 Sony FWD50W66F 

1 Monitor Stand Foldback/ Desktop Adjustable Big City 

 

1 Cue Light RF DSAN PerfectCue Mini 

 

Monitor - to connect to Graphic Scribe 

1 Monitor Kit 75in Sony & Mobile Stand Hilton Adelaide 

 

AUDIO 

1 Audio Kit Ballroom B+C Hilton Adelaide 

1 Mixer Digital 64/24 Yamaha QL5 with Cat5 Multicore 32/16 Kit 

1 Speaker Kit Ballroom B+C Hilton Adelaide    

  

ALL Presentation - run from Lectern  

1 X Lectern & Microphone - complimentary 

1 Lectern, 1 x MX418 Kit Hilton Adelaide 

1 Lectern Silver with Laptop Shelf 

1 Microphone Lectern Condenser Shure MX418/S    

  

2 X Handheld Microphone Kits ( Audience Q&A / Panelists ) 

1 UHF Radio Microphone DUAL Kit Shure QLXD Beta58 Handheld & Lapel 

H53 Band 

 

1 X PC Audio set at Ops Desk 

1 Cable 3.5mm TRS M - 6.5mm TRS M 

 

Teams Audio Interface 

1 Audio Portable Zoom H5 

 

LIGHTING 

Lighting Control - Static Op  

40% PRESET Stage Wash - FOC  

  

STAGING  

Venue to provide & set Stage as required in room  

  

VISION [ steaming via MS Teams ] - Monday AM only  

1x ENCORE Laptop w' Clients own Teams Account utilised 

1 Computer Laptop Win10 Pro i7 16GB Dell Mobile Precision 7530 Office 

2019x64 

 

1 Camera Pan Tilt Zoom (PTZ) Logitech PTZ Pro2 Silver 

1 Microphone Stand Straight Round Base 

 

1 Internet Access Per Day Encore Adelaide 
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Labor 

Qty Item Description Task Start End  Reg.Time  

  

PPT / Content LOAD  

1 AV Technician* Pre-Production 03-09-2024 

12:00 

03-09-2024 

12:00 

 2.00  

  

2 AV Technician* Set Up 03-09-2024 

12:00 

04-09-2024 

06:30 

 4.00  

  

Ball B+C - Day 1  
FOH Audio OP / Stage / Lx  

1 AV Technician  REH / Ready  

0630-0800am* 

Rehearsal 04-09-2024 

06:30 

04-09-2024 

08:00 

 1.50  

1 AV Technician  SHOW OP 

0800-1700pm* 

Show Op    9.00  

1 AV Technician* Break 04-09-2024 

08:00 

05-09-2024 

17:00 

 0.50  

  

Vison / Teams OP  

1 AV Technician  REH / Ready 

0630-0800am* 

Rehearsal 04-09-2024 

06:30 

04-09-2024 

08:00 

 1.00  

1 AV Technician SHOW OP  

0800-1700pm* 

Show Op    9.00  

1 AV Technician* Break 03-09-2024 

12:00 

05-09-2024 

17:30 

 0.50  

  

  

Ball B+C - Day 2  
FOH Audio OP / Stage / Lx  

1 AV Technician  REH / Ready 

0730-1700pm* 

Rehearsal 03-09-2024 

12:00 

03-09-2024 

12:00 

 1.50  

1 AV Technician  SHOW OP 

0830-1700pm* 

Show Op    8.00  

1 AV Technician* Break 03-09-2024 

12:00 

05-09-2024 

17:30 

 0.50  

  

Vision Op  

1 AV Technician  REH / Ready  

0730-0830am* 

Rehearsal 03-09-2024 

12:00 

03-09-2024 

12:00 

 1.00  

1 AV Technician SHOW OP 

0830-1700pm* 

Show Op    8.00  

1 AV Technician* Break 03-09-2024 

12:00 

05-09-2024 

17:30 

 0.50  
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NOTE: as Technician is over 5.5hrs -30min break applies  
  

2 AV Technician* Strike 05-09-2024 

17:00 

05-09-2024 

20:00 

 3.00  

  

 
 

Order Notes:  Equipment Total:  
 Sales:  
 Labor:*  
 Misc:  
 Freight:  

 Service Charges:  

 Consumables:  

 Discount:  
 

Tax:   

000000880864 NIAA CDP Forum Sub-Order Total:  $12,946.23 

 

  

Document 2

FOI/2425/021

s47

s47

s47

s47

s47

R
el

ea
se

d 
by

 th
e 

N
at

io
na

l I
nd

ig
en

ou
s 

Au
st

ra
lia

ns
 A

ge
nc

y 
un

de
r F

O
I

OFFICIAL

OFFICIAL



  

 Page 6 of 6 Printed On 20-08-2024 09:26  

Your Budget 
 

 
____________________________________________ ______________________ 

Equipment 
____________________________________________ ______________________ 

Technical Services 
____________________________________________ ______________________ 

Service Charge 
____________________________________________ ______________________ 

Consumable 
____________________________________________ ______________________ 

Total (exl GST) 
____________________________________________ ______________________ 

GST 
____________________________________________ ______________________ 

Total Amount $12,946.23   
 

This Order total includes a discount of    
* Listed items marked with * are Non-Discountable 

 

Billing and Additional Charges 
 

All our charges will be included in the Master Bill from the Venue and are payable to the Venue in accordance with 
its General Terms.  Please note that costs for any additional services requested by you will be added to the Master 
Bill. 
 

Encore’s Terms and Conditions 
 

Please refer to Encore’s standard Terms and Conditions (https://www.encore-anzpac.com/terms-and-conditions). 

If you have any queries, please contact your Account Manager for details. Please sign below to confirm acceptance 
of Encore’s Terms and Conditions. 
 

Acceptance 
 

I accept this Proposal which I have checked and confirm to be correct, and request that the Venue and its 
service provider Encore Event Technologies provide the services referred to in the Proposal subject to the 
General Terms and Encore's Terms and Conditions. 
 

Signed for the Customer by its duly authorised representative. 

Name .

Date . 

Signature 

Position/Authority . 

Company National Indigenous Australians Agency 

Order # 000000880864 Version 7  

Order Value $12,946.23 

 
This Quote is valid for 5 days from  20-08-2024 09:26 

 

 
22 August 2024

Acting Director, CDP Branch
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